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© . MEMORANDUM FOR: Chief, O/DIR

SUBJECT: Inventory of NPIC Records, Fiscal Year 1963

1. The Nationel Photograpnic Intelligence Center has been regquested
by the Records Management Staff to meke an annual report of the volume
of records on nand at the end of the fiscal year and amount of records
destroyed during the fiscal year,

2. In order to comply with this request, it is necessary that you
complete an inventory of the records maintained by your office and an
estimate of the volume of records destroyed during the fiscal year,

3. For tihe purposes of this inventory, "records" or "records
material” are defined as that intelligence, administrative, and/or
reference material (regardless of form) maintained in any manner in
NPIC offices,

4. Material placed in filing equipment for overnight or transitory
storage will not be included in this inventory., ’

5. The attached form is provided for recording your inventory,
Flease report estimates to tne nearest linear foot of depth, A letter
or legal-size safe drawer is two feet in depta, ‘

6. It is requested that this report be forwarded to the Admin-
istrative Staff by c.c.b. 2 August 1963,

7. If further assistance is required in the completion of this
report, please call 50X1

Ares Records Officer, NPIC
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